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David Scanlan - Deputy Secretary of State
Anthony Stevens - Assistant Secretary of State
Bud Fitch - Assistant Secretary of State
Colleen McCormack - HAVA Office
Debra Unger - HAVA Office
Sheila Dodge - HAVA Office



Security

dWhat are 3 things you would do to
improve security in your office?
v' Write them down on the handout we
gave you.
v We do not want to see them.

SIOP

SECURITY
CHECK




Security

1 Clerks — Note Hand Outs




Think your data
1s Safe?




e Security

HOW TO IDENTIFY PHISHING SCAMS

AND PROTECT YOURSELF
Deceptive Phishing

Email messages claiming to come from recognized
sources ask you to verify your account, re-enter
+ information, or make a payment.

SCAM'S OBJECTIVE

+
. Trick you into providing the details they
=
Y

need to access your bank account

= A

HOW TO AVOIDIT
% Look out for generic greetings or

requests for information that the
sender should already have.




Security

1 A colloguial term that can be used to
describe any highly targeted phishing
attack.

Spear Phishing

A more sophisticated version in which -
the sender uses available information to
direct their request at you.

SCAM'S OBJECTIVE: \
Directly target you to acquire your banking k

details or other data

T S (T RS O, A T
j== = ol e e Rl i R
HOW TO AVOID IT: = o pEmn e g W N

v | ————————\
1 Look out for typos, and = j=ap=)

‘alarming’ threats or ultimatums. -




L Security

A Faking the sending address of a
transmission to gain illegal entry
Into a secure system.

Spoofing

Phishers use an email address similar to that of an
authority figure to request payments or data from
others within in the company.

SCAM'S OBJECTIVE:
For the victim to transfer money directly to
the cybercriminals.

HOW TO AVOID IT: A

W2 Double-check suspicious requests with the
i boss before putting the business in jeopardy.




i Security

1 When someone hijacks a website’s domain
name and redirects visitors to a fraudulent
site.

Pharming

Fraudsters hijack a website's domain name and
use it to redirect visitors to an imposter site.

SCAM'S OBJECTIVE
To intercept and steal online payments

HOW TO AVOID IT A

w2  Check that the URL of any site asking
for data is authentic - look for the
secure certificate.




e Security

(] Malware installed!!!!

Whaling

Realistic-looking emails claiming to come from
Dropbox request the user to click through to "secure”
their account or download a shared document.

SCAM'S OBJECTIVE:
Toinstall malware on the victim’s computer

A

) HOW TO AVOIDIT:

: Set up two-step verification, for
example with a USB key.
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Security

J A message invites victims to view documents on
Google Docs, but entering your credentials sends
your information straight to the scammers.

Google Docs Phishing

A message invites victims to view documents on Google Docs. The

landing page is indeed on Google Drive so it seems convincing, but f

entering your credentials will send them straight to the scammers. KY - -
SCAM’S OBJECTIVE:

Access to your Google account, including Gmail, Google Play and

Android applications

HOW TO AVOID IT: A

Examine the page carefully for errors, such as corrupt
characters in the language selection box. Check which service
you are entering - it is listed below "One account. All of Google."




Security
1 Reduce your “Attack Surface” \

v' Are you a barn door?

v" Or a key hole?
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dDoes your computer monitor face the public?
dDoes your computer monitor face another

employee who does not have access to
ElectioNet?
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Security

Is “nh.gov” listed as a “Trusted site” on your

computer?

JElectioNet -> Help -> Instructions -> IE -

File Edit View Favorites

2| ElectioNet Live &1/

Vain Menu:

Activities

eports

nquiries

delp

Application Overview

Getting Started

Activities Help

Instructions

Upload Instructions

Inquiries Help

_ogout

Tools WgiEs

Delete browsing history.
InPrivate Browsing

Turn on Tracking Protection
ActiveX Filtering

Fix connection problems.
Reopen last browsing s
Add site to Apps

View downloads

Pop-up Blocker
SmartScreen Filter
Manage media licenses

Manage add-ons

Compatibility View settings

Windows Update
Performance dashboard
F12 Developer Tools

Report website problems
Internet options

Trusted Site

Ctrl+Shift+Del

Ctrl+Shift+P

Ctrl+Shift+U

Internet Options

General Security Privacy Content Connections Programs Advanced

Internet Local intranet Rl Res  Restricted sites

This zone contains websites that you
trust not to damage your computer or
your files,
You have websites in this zone.
Security level for this zone
Allowed levels for this zone: All
Medium
- Prompts before downloading potentially unsafe

- content

- Unsigned ActiveX controls will not be downloaded

|:| Enable Protected Mode (requires restarting Internet Explorer)

Custom level...
Reset all zones to default level

Default level

Trusted sites

You can add and remove websites from this zone. All websites
in this zone will use the zone's security settings.

Add this website to the zone:

]

Remaove

Require server verification 1} for all sites in this zone
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Do you leave private information viewable to
the public on your desk or in a file folder rack?

v’ Private & Confidential information is
contained on Voter Registration Forms.
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ﬁ

|
|

\“

i

n.

M

— =

j
i

1)

DR

Il



* ‘* e

otes

one4all




Security
Do you have a lock on your office door?
dDo you know who has access to your office?

dDo you remind your employees to lock the door
when they leave?

NOTICE

PLEASE
ENSURE THAT
THIS DOOR

I
e T _’ml 1 f i\;«-»
< i R g —iSS

=
=

F

v ' ' IS LOCKED
: LJ:, BEFORE YOU
LEAVE!
.-—hl—a.v-




Security

[ Do you save your checklist and alpha voter
list to your computer locally?

v" We are a paper state.

v" Elections will be able to run by printing
from a previously saved checklist or alpha
voter list. i

v" Report will show date
report was generated




Security

[ Cool Cyber Security Terms you should
become familiar with:
 Put on your thinking cap!
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Security

Adversary (Attacker)

a) A party who acts with malicious intent to
compromise a system.

Advanced Persistent Threat

a) An adversary that possesses sophisticated levels of
expertise and resources to mount multiple attacks.

Air Gap

a) A physical separation between systems that requires
data to be moved by some external, manual
procedure.

Authentication

a) Verifying the identity of a user, process or device.
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Security

Attack Surface

a) The sum of the different points in a
software/hardware environment where an
unauthorized user can try to enter and change or
extract data.

Attack Vectors

a) The route by which an attack is carried out. Attack
vectors together make up attack surface. Attack
vectors include user input fields, wireless, email
attachments, and the Internet.

Breach

a) A compromise of security.




Security

8. Blacklisting
a) Causing a list of entities to be blocked or denied
privileges or access.
9. Backups
a) A copy of files and programs made to facilitate
recovery If necessary.
10. Distributed Denial of Service (DDOS) Attack
a) The prevention of authorized access to computer
resources.



0ne431 Securlty
1. Firewall
a) The process integrated with your computer system
that detects undesirable applications and prevents
remote users from accessing your computer.
12. Incident Handling
a) The reporting of and responses to attacks on your
computer.
13. Malware

a) A program that is inserted to covertly compromise
the victim’s operating system.




Security
15. Multifactor Authentication
a) Authentication using two or more factors to achieve
authentication using factors you know. Such as:
password, pin number, or something you are sent via
a text or email.
16. Resilience

a) The ability to continue to operate under adverse
conditions. This is nothing new for Clerks!
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= AND REVIEW

e [fa request is made for information from ElectioNet, stop and review the
process.
o Tell the requestor you need time to process the request and you will
get back to them.

= @Give them a specific day and time.
e ElectioNer / Help / Instructions
o Instructions for ElectioNet reports and forms
e [fa processis notclear, call (800-540-5954) or email the Help Desk
(nhvotes@sos.nh.gov)




=m (Checklist Requests

dReference RSA 654:31 for checklist charges:

v “...city or town clerk may provide public checklist
information on paper, computer disk, computer tape,
electronic transfer, or any other form.”

v DFE - Disk File Export is “electronic transfer”

v “...city or town clerk shall charge a fee of $25 for each
copy of the public checklist...more than 2500 names...

v shall

v’ ...charge a fee of $25, plus $.50 per thousand names or
portion thereof in excess of 2500...

v Plus any shipping costs.”




Emails
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a is NOT spam

Anh.gov should be added to your computer as a trusted
site
QTriage your emails as they arrive:
v Set up a folder by year in Outlook
v 2018 - Secretary of State

v Read and print the email
v Put the emails in a 3-ring binder

v’ File the email for future reference



mailto:nhvotes@sos.nh.gov

Request for Access -
RAE Form

QCheck “Oaths 101" for more information
OQWe only need oaths and RAF’s for users in
ElectioNet:
v'Supervisors of the Checklist, Clerks, Deputies.
v For Assistant Clerks we will need updated RAE’s &
permission letters.

OMany of our RAE forms have not been updated since
2006. (Mostly supervisors of the checklist.)

QKeep a folder with all of the RAE information
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Town Questionnaire

Activities / Maintain City/Town Data / Election Officials

Main M 3 - - - =

ain Hend Select List of Election Officials _
Activities  €—————

Voter Registration Maintain Election Officials

Batch Elections
30 Day Letter

|Election Official Titlg,

- Ballot Clerk
CheckList Purge Clerk - Assistant
Purge Voters Moderator
— ~ f Registrar
Maintain Voter History Supervisor of the Checklist
NCOA Supervisor of the Checklist Chair

Maintain City/Town Data Selectman
o Ward Clerk
Maintain Clerk
Election Officials €——
Supervisor/Registrar's
Meeting Details
Add Street

Maintain Street

Street Name Change
Add Rural Street
Maintain Rural Street
Maintain District Type

RSA 654:45, VII. The city and town clerk shall enter, maintain,
and keep up to date election official contact information and

polling place information as determined by the secretary of
state in effecting election laws.
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Town Questionnaire

Activities / Maintain City/Town Data / Maintain Clerk

If you are also a Tax
Maintain Clerk Collector, do NOT enter it

City/Town Name: & in your title. It will not fit on
City/Town Code: 07301 our labels.

Select for letterhead
@ City/Town Clerk

First Name MARILYN

Middle Mame :} Term Exp. Date (mm/dd/yyyy)
Last Name MONROE Number of Years in Service -

Address

Street Number Office Phone

Street Name/PO Box Home Phone

Unit :] Cell Phone

Gity/Town

State W Election Day # Im
Zip [:] Day After Election # IW[

Email - Public NYTOWNTC@GMAIL.COM

Email - Private
Mailing Address (if different from the City/Town Address)

Street Number ]
Street Name/PO Box
ciy/town
State [New Hampshire V]

Zip




Recent Emailing Statistics
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Q301 Moderators
v 185 Have email addresses
v 116 Do not have email addresses
v' 6 Emails bounced

dEmail sent 2/9/18 to: 175 Moderators

271 Ballot Clerks
453 Selectmen

Q9o Bounced



ABSENTEE
BALLOTS



Absentee Ballots

4 Do not give out ballot inventory to:
v Nursing homes
v' Assisted living facilities

A deceased voter usually does not request an
absentee ballot
v Check your voter’s status prior to sending
out the absentee ballot



Absentee Ballots

(1 Absentee ballots given in person — over the
counter
v They need to go in a return envelope
v Cannot be only the affidavit envelope
v" Security - Protects the voter and you as
the clerk

Return Envelope




= Absentee Ballot Envelopes

1 Absentee ballot envelopes are now all the
same size for both Accuvote and Paper
Towns

v They are the larger envelopes

d Envelopes with “Black” writing are for all
normal absentee ballot requests.

d Envelopes with “Red” writing are for all of
the UOCAVA requests.

[ You were sent out envelope request form by
the main office.




oles
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Absentee Ballot Envelopes

d NEW Envelopes with “Black” writing are:
v A SREE G
1 Accuvote Towns/Cities
v' Please use your “P” & “Q” envelopes until
they are depleted
v Destroy all “O” affidavit
envelopes
d Paper Towns
v" You will need to order ALL new “Black”
envelopes
v Destroy your old small “A”, “B” =
“C” envelopes




Absentee Ballot Envelopes

d NEW Envelopes with "Red” writing are:
v RS EEE
d Accuvote Towns/Cities
v Destroy all “uocava-a” affidavit
envelopes
v" You will need to order “R”
1 Paper Towns
v You will need to order ALL hew UOCAVA
envelopes
v Destroy your old “E”, “F” &
“uocava-p”



PS TAG 191 -
Attach this tag
to any outgoing

absentee ballots BALLOTS
~ ONLY

~HHCTI L

THIS TAG TO THIS TAG TO
BE REUSED BE REUSED

This tag intended for
DOMESTIC AND INTERNATIONAL

BALLOTS ONLY

(FOR POLITICAL MAIL, USE RED TAG 57)

Visit usps comvalactionmal for complete
step-by-step instructions for planning, adoressing,
and designing Election Mail,

Local Maliplecs Design Analysts play a critical role in
mailing success - vist the website for a complete




Maxmum posicard dimensions 4 - 147 mgh § long 0 018 thick

cessssssssccs cocccccncay

Minimum mailable dimensions for pueces C 4 T o
BN Ngh, 5" long. 5007 thick

T meanere wmaker Fiknessss noled on this iemplee, w
o meter oo conaut 8 Postal Mapiecs Desgn ‘

Asomcwho Jergl dh00ed Dy hesght) must be Detesen
St Pk Class Ml and Stanaard Mal istten

Ce e Srrwmesons and a7e win the dmensons of
Tt N W Asgect reto, are nOnmachinatie.

To use this template, place lower-left corner |
of malipiece here. See sxamples on reverse

L Masmum Letisd Lengh




Absentee Ballot Process
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D Main Menu:

Activities Instructions

Reports

Inquiries Click below for ElectioNet Instructions & Processes
Application Overview 2015 - Camera Instructions
Getting Started 2016 - Accessible Voting System - Set up Booklet
Activities Help 2017 - Ballot Clerk Procedure - General

et T ‘— 2017 - Ballot Clerk Procedure - Prima

2018 - Absentee Ballot Application
30 Day Letter Process - 2017 v5

Absentee - Not Reqgistered to Vote Package 2018
Logout Absentee Ballot Insert - 2018 v3

Upload Instructions

Inquiries Help

Absentee Ballot Label Process - 2018
Absentee Ballot List - 2018

Absentee Ballot Process - 2018

Absentee Ballot Rejected Reasons - 11-2016

Absentee Ballot Return Form - 2018
Alpha Voter List - Certification Page Template




Absentee Ballots

bsentee Ballot Voter Registration Package
* ElectioNet / Help / Instructions

» Updated Page 135
 NOT UPDATED Page 135

=  EPM 2016 - 2017 (page 134 - 137)

. pages
* Note: 07/08 is the current version

NOTICE OF REQUIREMENTS TO USE ABSENTEE BALLOT OTE G N Fo ORARILY ABSENT

one4all

ABSENTEE REGISTRATION FORM = PERSONS WITH DISABILITIES

e of New Hampshire
EGISTRATION FORM

This is 2 model notice to be sent to persons requesting absentee ballors who are not yet
oding thore who have extusivd forsas egeomki 9 be mplered,
but those forms were inadequare ot incomplere. a model form, ot a mandarory

Enabling Residents Who are Physicatly Oésabind to Reziser s Vote

Yo bave zeqpested 2 beatee ballot

o, tierefore clerks should feel free to make any chwmn feel are helpful
ABSENTEE = NOT REGISTERED TO VOTE NOTICE
You are not et registered to vote. 1 on setum you absecsee ballo withont sabmiting
the addtional focms o¢ mformation descobed below
To segister to vote withoot appeasing before the Supervisors of the Checklist os the Town Clesk.

‘Fou mast subait the foans, T have macked those that have alceady beea seceived with
30 X i the left hand column and those that 7o must renu in the outer envelope with an X in

it check,
uneat that shows your axme and the
this town.

To become segisteced a3 2 voter and to subast 0 abrentee ballot that wil be counted yon mst.
L. Punpedy complee e s e s
Ensace that yon have sigoed the
hmnmwmummr\mnv.mvumnmmshxnpum

At
16 von have ot previonsiv sabmitted satsfactory proof of identty and domuclle
eaine that you have subaitied 1 ceadable copy of one of the foams of peoof of
identity and domicile listed abare;

Phace the focms e proos of ety n the ontec eavelope, notin the
affidavit envelope, 1nd tetucs them wath vour marked ballot sealed in the

imnes, affidavit exelope,
6. Easue that von propedy complete and sign the afidavit envelope.

1 yon uve v quertions please contact

Ensbling Residents Tampocaciy Abseat from Town (City) to Register to Vore
7 mall eing 2n bsentee bllot oaly i on election day yon naable to vote in AFFIDAVIT

mmgmah,mﬂuug Isseatee ballot ol if oa election day yon wil be nazble to vot AFFIDAVIT

‘person becanse you

Will be zbsent from the town o ciry whese o ace segistered to vote;
Cannot appex: in public becanse of observance of 1 zeligions commitment,
‘Ace naable to vote in person by reason of a physical disability; o

Ace naable to appear 2t the polls 2t zny time dning polling hones becanse 2n emplopment
obligation. sequises o 1o seasain physically at wodk of 1o be ia wwassit to or kom wodk fom
the time the polls open nal aftes the polls clase. Fos the ueposes of this application, the term

‘employment” shall inclode the case of childsen aad inficm adults, with o without.
compensation.

If on do not mest one of these sequisements, then Jon may not vote by absentea ballor. If yon ki
ase ot eligible to vote by mall please do vote in person on elestion day at yos polling place. - s cunca tha

i
For yon absetee ballot vote to be conated yon st
Than 1k
Satisfy oe of the sequirements listed above; isanpl
Mack yons ballot and place irin the eavelope provided; 20d
Siga the affidavit priated o the outside of the eavelope cetiffiag nudes peaslty of voting
Eeand that o meet one of these reqizements. RSA 657

Get-ont-the-vote advertising has enconcaged voting by mail If on are qualified and wil be nnzble
1o vote i pesson, please do vote by mal. To easnse yous vote can be sovated please casefully
ceview the sequisements for voting by abseatee ballot and if yon are qualified carefully complete
the abseate vores affidavis on e cavelope.

The modecator will compase the sigaatmse oa the writtea sequest for aa abseates ballot to e
ignaen on e Absestes Bllor Afita Favelope ed.youe 1bsentesbalet ol e conated ol —
if it sppeass that the same pesson sgned both documeats. Therefose,its impormat o n3e the . . P
same signamace on each form. e o with " year and u fine

I mpritonmen ot o exceed me year
Amyone who votes o attempts to vote nade the provisions of absentee voting Law, Chapter 657, and TL0M1 Framinioify rehaceing i il pemely i o exver
who is aot eaided o vote by abseates ballot o ayons who kaowiagly votes o aitempts to vote
in violation of this chapter shall be guilty of 2 misdemeanoe. RSA 657

Thl M the VoerReghrdn arm when cumperd, v b b vt
“This Form and the Votsr Reglstration Form, nl mor City Clerk of your domicibe
vy 1 e Towaor ity e f oo S

If on have any questions please contact
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Absentee Ballots

Clerks mark the return envelope “Not
Registered” — RSA 657:16

Send the voter the absentee voter
registration documents and the absentee
ballot.

“Upon receipt of an outer envelope
marked “Not Registered,” the clerk shall
open the outer envelope....



Absentee Ballots

1 ALL other returned absentee ballots
v “All such envelopes shall be preserved
unopened until election day.” RSA 657:18
d “..Said clerks shall keep lists of the names
and addresses, arranged by voting places, of
all applicants to whom official absentee
ballots have been sent....been returned...and
shall record....in the statewide centralized
voter registration database.” RSA 657:15



wmi  Absentee Ballots

1 How to return the ballot instructions
v" ElectioNet -> Help - > Instructions
= Absentee Ballot Mail

PROCEDURE AFTER MARKING YOUR BALLOT:

Fold the ballot and place it in the small affidavit envelope. Sign the affidavit that
suits your situation and seal the envelope. Place the sealed affidavit envelope
containing the ballot in the mailing envelope, fill in the name of the town or city
where you are entitled to vote on said mailing envelope and write your full name,

address and voting place in the upper left hand corner. Affix postage (if necessary)
and mail the envelope or personally deliver it to the clerk so that it is received before
5:00 on the day before the election. An absentee ballot may be delivered in person to
the town/city clerk by the absentee voter’s parent, spouse, sibling or child. DO NOT
leave your ballot in a box, on a desk or slipped through the clerk’s window or door.




Absentee Ballot Return Form

d How many know about the “Absentee Ballot Return” form?
d An absentee ballot may be returned by:

v Spouse

v’ Parent

v’ Sibling

v Child
A Do NOT include an absentee ballot return
Q form with the mailed absentee ballot.

A Forms are to be filled out by family member at the Clerk’s
office.

d Form can be found in: ElectioNet -> Help -> Instructions
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Rejected reason must be written on the affidavit envelope and
also on the Absentee List.

Absence from City or Town. A person voting by absentee ballotbecause of absence | Absence Because of Religious Observance or Physical Disability. A person voting by
from the city or town in which he or she titled to vote shall fill out and signthe absentee ballot because of religious observance or physical disability shall fill out and
following certificate: I do hereby certify under the penalties for voting fraud set forth | sign the following certificate:  Ido hereby certify under the penalties for voting fraud
below thatTama voter in the city or townof .NewHampshire.in | set forth below thatTam a voter in th 7 ort .New

ward __ : thatIwill be unable to appear at any time during polling hours at my pelling | Hampshire inward __ ; ill be obseifying a religious commitment which prevents
place because I'will be working on election day or will be otherwise absent onelection | me from voting in person or that onacco physical disability ] am unable to vote in
day from said city or town and will be unable to vote in person. person.

Signature___Soe Teesllome
prnt Name__SUSie Sunshine

O state General Election to be held on November 6. 2018
IV. Applicant’s Name (Please Print):
Sunshine Suzie

Last Name First Name Middle Name (Jr.. Sr.. ILIII)

Applicant’s Voting Domicile (home) Address:

56 Happy Lane Anytown 03333

Street Number Street Name AptUnit City/Town Ward Zip Code

Mail the ballot to me at this address (if different than the above home address)

Street or PO Box # Street name Apt/Unit Vi Zip Code

Applicant’s Phone Number (optional) Applicant’s Email Address (Optional)

Applicant’s Signature: Qﬂ SWM Date Signed: Z l £ , 21
The applicant wust sign this form to receive an absentee ballot. The signature on this form must match the signature on the
nvelope in which the absentee baiot is returned, or the ballot may be re; v person who assists a voter with a
this form shail maike a statement acknowledging the assistance on the application foru to assist the
mederator when comparing signatures on election day.

1 attest that I assisted the applicant in executing this form because he/she has a disability.

Date Requested:

Signature
Visit our website for local clerk addresses and
+//app.sos.nh.gov




Absentee Ballots — Best Practices
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dWrite on the box or place an extra white seal label on
the sealed ballot box that contains all the absentee
materials:

d

dRejected ballots/envelopes should be kept together
with a clip or elastic.

dRejected reasons must be noted on the absentee ballot
list BEFORE they are sealed in the box.




= Absentee Ballots — Best Practices

AQUndeliverable reasons:
v'Need to have a “Return Date” entered
v'Select an “Undeliverable” reason

v'Enter all “Undeliverable” absentee ballots
“Return Date” & “Reason” in your
possession prior to Election Day.
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JRSA 659-95

v

v
v
v

X

What goes in the Sealed Ballot Box?

Cast Ballots — Regular and Absentee

Uncast Ballots — Regular and Absentee

Successfully Challenged Ballots

Rejected Absentee Ballots w/envelopes
Absentee Ballot Request Applications &
Aftidavits

Undeliverable Absentee Ballots

Seal the box with the White Sealer Label

provided by the Secretary of State & the Red

Tape to secure the label and box



2% What does NOT o0 in the
Sealed Ballot Box?

] Absentee Ballot List

] Rejected reasons are written
on the Absentee Ballot List
retained by the Clerk




Absentee Ballot
Rejected Reasons

Absentee Ballot Challenged by Another Voter at the Polls on Election Day
Absentee Ballot Received after Election Day

Affidavit on the Absentee Ballot Envelope Not Signed

Affidavit Signature Does Not Match Request

Already Voted by Absentee Ballot

Ballot Missing from Envelope

Envelope Rec'd other than by Mail, Voter, Spouse, Parent, Sibling or Child
Incomplete Absentee Registration Affidavit

Incomplete Voter Registration Form

Invalid Signature on Application for Absentee Ballot

Missing Affidavit

Multiple Ballots Returned in the Same Envelope

No Absentee Registration Affidavit Envelope Returned

No Written Application for Absentee Ballot Submitted

Not a Registered Voter

Spoiled Ballot

Voted in Person

Voter Indicated they are no longer eligible for Absentee Ballot

Voter is Deceased

Wrong Ballot

Bring the Rejected Reason List to
the Polling Place

one4all




Absentee Ballot
Rejected Reasons

QIf you reject a ballot — you must enter the
return date in ElectioNet

QdIn 2016 General Election:
v151 rejected ballots did not have return dates

v'Results in HAVA office calling each town/city
clerk to enter in the return date for the
Federal Reporting



Voter Registration
Forms



Voter Registration Forms

dTwo Forms - Form A and Form B
v**Voter fills out in your office

AQCurrent July 2017 - ElectioNet/ Help /
Instructions

dDo NOT give out blank forms

Do NOT post it on your city/town
website




= VOter Registration Forms

SB3 - New Registration Forms Time Guideline

Form A - One Page Form B - Two Page Back to Form - A

Meore than 30 Days Before 30 Days Prior to the Election Including Election After Election
Voters lacking evidence of

] < NG
domicile have 10 - 30 Days

Supervisors Session 6 - 13 Days Before Election after the Election to return
Caution - The Supervisors Session is still the with their Evidence of Domicile
Last Day to accept new voter registrations

More than 30 Days prior to an Election unless they are requesting an absentee
Use Registration Form A ballot. 10 Days
Clerks open more than
| 20 hours a week
Absentee New Voter by Mail- send them the |
If the voter does not have domicile and Form A registration 30 Day
avidence in their possession they can | Clerks open less than
not register to vote. Give them a copy In Person Absentee New Voter Registration - 20 hours a week
of the must use the Form B registration
Verifiable Action of Domicile - Form A
and tell them they may return with
any of the documents listad, and

register to vote OR they may registar
30 days prior OR on Election Day

2017-V1




Voter Registration

Real “Voter” Registration Questions

< I have permanent residency and I
am not a U.S. Citizen.

<+I have a green card and I am from
Japan.



Voter Registration

Form A

Use More than 30 days
prior to any election

Voter Registration Form A is one page
July 2017 - current version

Available in Help -> Instructions
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Voter Registration

Form A

PLEASE PRINT OR TYPE NEW HAMPSHIRE VOTER REGISTRATION FORM RSA 654:7

1. LAST NAME (ncludn
>
e om0
- is more than 30
days prior to an
election

( Street & House (Apt.) Number) (Town or Ci
I am NOT currently registered to vote elsewhere (initial here

Irequest that my name be removed as a registered voter in the town/ward where I was previously registered to vote (initial here

IF NO VALID DRIVER'S LICENSE, PROVIDE THE LAST FOUR DIGITS OF YO
SOCTAL SECURITY NUMBER.

. I am today registering to
and do hereby swear. under the penalties for voting frand
! : - . NewHampsl to vote in the above-stated city/town. and. if registering
Ifacity, ward number ___ . voted and will not vote at any other polling place this electi

I understand that to vote in this ward/town, I mst be 18 years of age. I must be a
United States citizen. and I must be domiciled in this ward/town. Signature of Applicant

I understand that a person can claim only one state and one fown as his or her | Received by
domicile at a time. A domicile is that place, to which upon temporary absence. a i
person has the infention of retuming. By registering or voting today, I am
acknowledging that I am not domiciled or voting in any other state or any other | Approved by

SUPERVISOR OF CHECKLIST/REGISTRAR OF

In declaring New Hampshire as my domicile. I realize that [ am not qualified to

. o In accordance with RS.
vote in the state or federal elections in another state.

information when regis

If I have any questions as to whether I am entitled to vote in this city/town. I am
aware that a supervisor of the checklist is available to address my questions or
CONCerns.

___NEW RECISTRATION
—T am NOT registered to vote
in NH

__ TRANSFER - I am
registered to vote m NH and
have meved my votng
domcile to a new town or
ward in NH.

___NAME CHANGE or
ADDRESS UPDATE -1 am
registered to vote in fhis
town/‘ward and have changed
oy name or address.

forth below. that I am qualified
h election day. that I have not




Voter Registration

Form A
QdApplicants who are appearing to register to

vote more than 30 days prior to any
election, who possess, but do not have
documents with them that will give proof of

a verifiable act carrying out their intent to
establish domicile;

v'Are required to retrieve that evidence and
return later to register or to bring the
proof and register at the polls on election
day.



Voter Registration

Form A

dVoters without Proof of Domicile coming
in to register prior to the 30 Day period
before an election have three options:

v'They may come back wit!
Domicile prior to 30 day

n some Proof of
beriod OR

v'They may come back wit!

hin the 30 day

period prior to the election OR
v"May register Election Day



er Registration
Form A

AdSee Handout - Verifiable Action of Domicile
Form Domicile-A

erifiable Action of Domicile
v

Tha following chacklist shall b usad as a enids for what you mayuss as svidence and shall ba submittad to tha towm
o eity clerk alongwith documentation thet yeuars raquired to provida. Only ons item on the listis raquiradto
demonstrate a varifisble act

To establish that you hevesngagsd in a varifisbls act astablishing domicile, provids svidencs that youhavs dons at
least ons of tha follo

OThis is a guide for what you may [

___ rented orlsased an ahods, foraperiod of more than 30 daysto includs time dirsctly prior to an slsction day
the addrass listed on the voter registration form.

use as evidence of domicile. e ————

___ obtainad aNew Hampshire rasident moter vehicls ragistration, driver'slicansa, or identification cardissuad
under RSA 260:21, 21-a or21-blisting the addrass onthe voter registration form.

___enrollsd a dspendentminor child in a publicly fundsd slementary or sscondary school which servesths town
or ward of the address whats the ragistrant rasides, as listed on tha votsr registration form

Idantifizd the addrazs ontha votar ragistration fomm as vour physical addszs on:
o ___stata or faderal tax forms

___othar sovemnment-issued forms or idartification— dsseriba form of idemification:

[ ] [ ] [ ] -
D n one item on the list 1s o e on et o ot o Ui S ot Oy
parmanant addrass, providad itis not a postal sarvics or commereisl post offica box, whars mail is

daliversd to your home. This can ba by listing the address on the voter ragistration form s your new
address on a Postal Servics permanent changs of sddrss form andproviding a copy of the recsipt, or an

N mailed racsipt
___obtained public utility servicas (slecticity, cabls, gas, water, stc.) for an indsfirite pariod at the
23dress on the voterragistration form, list servicas obt .

___ arranged for ahomaless shelter or similar ssrvics providsr to racsive United States mail
behalf. Enter name ofthe shelter orprovider

° 0 ’
___ describe what otherverifisble action or actions you havetsken to make the address listed o your
‘/ - “oter ragistration form yourons votingdomicile

Ifyou haveno other proof of a verifiabls act sstablishing domicils, and your domicils is at an aboda rented, laassd, or
purchased by another and your name is notlisted onthe rantal sgrasment, lsasa or deed, vou ara requirsdto provide a
written statement, signed under penalty of voting fraud if false information is provided, froma personwho is listedon
such documsrt, or otharreasonabls proof of ownership or control of the proparty, attesting that you resids at that addrasg.
signed by that person or his o her agent who managss the proparty.

This verifisble action of domicils form slongwith your written statement o1 other dorumentation provi
act, shall bs daliversd to the town or city clark, by mail or in person within 10days after the slsction, or
th clesk’s office is open fewer than 20 hoursweekly.

August2017 Form Domicile-A




Voter Registrations

dClerks and Staff - New Voter Registrations

dReview each registration to make sure that all
information has been filled in

v'Field by Field read the entire form

dLoo!
v' T

< at the country field where they were born.
his appears to be the most vacant field found

)

ank by the supervisors of the checklist.



Affidavits

 Domicile Affidavit — No Longer Used
v" Destroy all blank Domicile Afﬁdav1ts
[ Qualified Voter Affidavit o
v' Pink Form —
[ Highly recommend you printita ==——108
color - Any color
1 Where can you find this aff1dav1t7
v" ElectioNet / Help / [nstructions /
Qualified Voter Affidavit

one4all

3
e st wazewd

.......
in thas 386 are true fo e best of b or
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oy puic o 4 pece.



Voter Registration

dCan you use a generic voter registration form that was
sent in the mail?

dNo. A person must register to vote in person, through
absentee if eligible or with an FPCA.



@ If you were born before

oron9/11/2000
You CAN register to

vote for the State
Primary Election.




Voter Registration

O When entering a new voter that holds the new

one4all

New Hampshire driver’s license you must enter
the first 3 letters ex: NHL########
QThere are different “third” letters for different licenses

@New Hampshire §DRIVER LIC
0110212022 mn.lzsomu

1A vﬂl

t crm» uw:
NH 03206

tslut! o 10 5 4 ‘tm
505 u%’- B BLK

U Sa.i- GAVE umtam

012017

poLAS2 0

{"*“3’6‘“?&"’ SRCITRCTIONS  SeESaRITvRaTY - o s




Voter Registration
Form B

Use 30 days or less prior to ANY election
and on Election Days

dVoter Registration Form is 2 pages
v July 2017 - current version
QAny voter who possess but do not have

documentary evidence of qualifications with
them at the polls may register by completing

page 2.
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Voter Registration
Form B

PLEASE PRINT OR TYPE NEW HAMPSHIRE V
FOR USE STARTING 30 DAYS BEFORE AN ELE
NAME

TOWN OR CITY

3. MAILING ADDRESS (If different from domicile address) TOWN OR CITY

4. PLACE OF BIRTH (Town/

5.a. ARE YOU A CITIZEN OF THE UNITED STATES? YE! NO

COUNTRY (If not 1]

TER REGISTRATION FORM RSA 654:7
TION AND AT THE POLLING PLACE ON ELECTION DAY

ZIP CODE

ZIP CODE

Supervisor or clerk fill
in this information

__ NEW REGISTRATION
Tam NOT registered ta vote
inNH

___ TRANSFER - I am
registered to vote in NH and
have moved my voting
domicile to a new town or

b. IF NATURALIZED CITIZEN. GIVE NAME OF COURT WHERE NATURALIZED (Tow

6. PLACE LAST REGISTERE]

( Street & House (Apt.) Number) (Town or City & Ward )

1am NOT currently registered to vote elsewhere (initial here )
1 request that my name be removed as a registered voter in the town/ward where I was previously registered to vote (initial here .

7. NAME UNDER

9. DRIVER'S LICENSE NUMBER

My name is
vote in the city/town
If a city. ward number

I am today registerin
. New Hampshire.

I understand that to vote in this ward/town. I must be 18 years of age. I must be a
United States citizen, and I must be domiciled in this ward/town.

I understand that a person can claim only one state and one city/town as his or her
domicile at a time. A domicile is that place. to which upon temporary absence, a
person has the intention of returning. By registering or voting today. I am
acknowledging that I am not domuciled or v g 1 any other state or any other
city/town.

In declaring New Hampshire as my domicile, I realize that I am not qualified to
vote 1n the state or federal elections 1n another state.

If I have any questions as to whether I am entitled to vote i this city/town. I am
aware that a supervisor of the checklist is available to address my questions or
concerns.

IF NO VALID DRIVER'S LICENE
SOCIAL SECURITY NUMBER

FOR OFFICIAL USE

( State and Zip Code) R

Date registration form is
submitted

Date applicant moved to the
address lhisted as the voter's
PROVIDE THE LAST FOUR DIGITS OF YOUR E“‘mﬁﬂ? proof submitted
v voter

I acknowledge that I have read and understand the gualifications on this form for
voting and do hereby swear, under the penalties for voting fraud set forth below, that T am
qualified to vote in the above-stated city/town. and, if registering on election day. that I
have not voted and will not vote at any other polling place this election.

Date:

Signature of Applicant

Received by —

Approved by

UPERVISOR OF CHECKLIST/REGISTRAR OF VOTERS

In accordance with RS- :34, the penalty for knowingly or purposefully providing false
information when registering to vote or veting is a class A misdemeanor with a maximum
sentence of imprisonment not to exceed one year and a fine not fo exceed $2,000.
Fraudulently registering to vota or voting is subject to a civil penalty not to exceed $3,000




Voter Registration
Form B

one4all

PLEASE PRINT OR .TIT‘.E

NEW REGISTRATION
:Tg NOT registered to vote

Date registration form submitted:

( [*]
7 PLACE OF BIRTH (Towm State) Should be same date as signed -
SAME CHANGE aor

5.a. ARE YOU A CITIZEN OF THE UNITED STATES? YES NO RALIZY ADDRESS UPDATE - am

b. [F NATURALIZED CITIZEN, GIVE NAME OF COURT WHERE NATURALIZED (Town/City and State) ool and v ehanges
oy T of address

Official needs to ask and
(Staeet & House (Apt) Number) get a date when voter
I am NOT curm ; registered to vote else e (1nstial
L reves ot e be remoned o s epired o . Moved to address.

7. NAME UNDER. WHICH PREVIOUSLY REGISTERED, IF DIFFERENT

FOR OFFICIAL USE

9. DRIVER'S LICENSE NUMBER. STA IF NO VALID DRIVER'S LICEN!
( NH) | SOCIAL SECURITY NUMBER

After seeing proof of domicile
o i e oo this box needs to be checked.

If a city, ward number

perfiltics for voting fraud set forth below, that [ am qualified to

town, and, if régistening on ¢léction day, that I have not voted
polling place this election

T understand that to vote in this wardtown, T must be 18 vears of age, T must be a
United States citizen, and I must be domiciled in this ward/town.

domicile at a ime. A4 These boxes are filled in when the Registration Form
person has the intentio

acknowledging that I . . .
citytown. is being submitted

vote in the sute or tcdtra! elections in mlhc«: sure

If I have any questions as to whether I am eatitled to vote i this city/town, I am
aware that a supervisor of the checklist is available to address my questions or
COnCErns.

In accordance with RSA 659:34, the penaity for inowingly or purpesefully providing false
information when registering fo vote or voting is a class A misdemeancr with a maximum
sentence qf imprisonment not to exceed one year and a fine not to exceed 32,000.
Fraudulently registering fo vote or voting is subject fe a civil penalty not to exceed 35,000

Tuly 2017 Form B i possession of the required forms of Iden Age, Domicile and/or Citizenship
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Voter Registration

orm B

d Applicants for registration 30 days or less prior
to any election and on election day who
possess but do not have documentary evidence

of domicile with them may register by

acknowledging an o
evidence to the Cler

bligation to provide that
K’s office following the

election OR initial they do not possess any
evidence of domicile.



Voter Registration
Form B

QIf the applicant does not have the necessary
documentation to register to vote:

v'The applicant must complete page 2 with the
clerks or supervisors guidance telling the
applicant what documentation is missing from
the form.



Voter Registration
Form B - Page

This section is only NEW HAMPSHIRE VOTER REGISTRATION FORM
used for DOMICILE

T understand that to make the address I have entered above pr voting I must have an intent to make this the one place from which I participate in democratic self-government and must have acted
to carry out that intent. [ understand that 1f I have documen e of my intent to be domuciled at this address when registermg to vote. [ must either present it at the time of registration or I must place
my nitials next to the following paragraph and mail a copy or present the document at the town or aity clerk’s office within 10 days following the election (30 days mn towns where the clerk’s office is open

weg than 20 hours weekly).

one4all

placing my nitials next to this paragraph. I am acknowledging that I have not presented evidence of actions carrying out my intent to be domiciled at this address. that T understand that T must mail
present to the clerk’s office evidence of actions carrying out my intent within 10 days following the election (or 30 days in towns where the clerk’s office 15 open fewer than 20 hours weekly). and
ed the document produced by the secretary of state that describes the items that may be used as evidence of a verifiable action that establishes domicile.

Failing to report and provide evidence of a verifiable action will prompt official mail to be sent to vour domicile address by the secretary of state to verify the validity of vour claim to a voting domicile at this
address.

or

derstand that if I do not have any documentary evidence of my intent to be domiciled at this address, I must place my initials next to the following paragraph:

placing my mitials next to this paragraph, I am acknowledgng that I am aware of no documentary evidence of actions carrying out my intent to be domiciled at this address, that I will not be
gr delivering evidence to the clerk’s office, and that I understand that officials will be sending mail to the address on this form or taking other actions to venify my donmcile at this address.

I acknowledge that I have read and understand the above qualifications for voting and do hereby swear, under the penalties for voting fraud set forth below. that I am qualified to vote in the above-stated
r/town, and, if registering on election day. that I have not voted and will not vote at an\¥per polling place this election. ) . .
This section is only

used for: identity,

Signature of Applicant age or citizenshi p

If this form is used. in place of proof of identif ge, or citizenshi 1 hereby swear that such information is true and accurate to the best nf my knowledge-

This form was executed for purposes of proving (applicant shall cirele yes or no and mitial each item):

This must be signed by an

Identity YesNo (initials) Sworn before- election official if either section

Citizenship Yes/No (1ntials) has been completed
Age Yes/No (irutials) _A p

Officials who may receive the swomn affidavit: moderator, deputy

nmdﬂzﬂm assistant moderator, town clerk, deputy town clerk. city clerk
lerk. ward clerk, selectman. supervisor of the checklist,

reglsuar deputy registrar, notary public, or justice of the peace.

PRINT name of Applicant
In accordance with RSA 34, the penalty for knowingly or purposely providing false information
when registering fo vote or voting is a class A misdemeanor with a maximmm sentence of iniprisonnrent
ignature of Applicant not to exceed one-yvear and a fine not to exceed $2,000. Frandulently registering to vote or voting is subject
to a civil penalty not to exceed $5,000. In accordance with RSA 659:34=a voting in more than one state in the same election is
a class B felony with a maximum sentence of imprisonment not to 7 years and a fine not to exceed $4,000.

RSA 654:7. IV




Registration Form B - Page 2

(@

a Supervisors will be able to direct the applicants to this
ing())rmation and inform them of how many days they have
to mail or deliver the domicile evidence of proof to tﬁe
clerk’s office.

a Supervisors will give the voter the Verifiable Action of
Domicile - Form B to give them examples of evidence of
domicile.

QA There is a template in ElectioNet -> Help -> Instructions -
>Verifiable Action of Domicile Clerk 10 Day Template or 30
Day Template

v It is a Word document and there are 6 to a page
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Registration Form B - Page 2

d Use as label or stamp & affix to back, or cut &
attach to Verifiable Action of Domicile

Town/City of

Proof of domicile must be presented to the town/city
within 10 days after the election date

/ /

Clerk Address:
Email Address:
Office Phone #:

Clerk’s Office Hours:

Town/City of

Proof of domicile must be presented to the town/city
ithin 10 days after the election date

Avery Shipping Labels 5164
Template can be found in:
ElectioNet -> Help -> Instructions->
Verifiable Action of Domicile - Clerk 30 Day Closed X

Monday Template or
Tuesday Clerk 10 Day Template

Wednesday
Thursday
Friday
Saturday

Town/City of

Proof of domicile must be presented to the town/city
clerk within 10 days after the election date

/ /

Clerk Address:
Email Address;
Office Phone #:

Clerk’s Office Hours: Closed X
Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Friday
Saturday

Town/City of

Proof of domicile must be presented to the town/city
clerk within 10 days after the election date

/ /

Clerk Address;
Email Address:
Office Phone #:

Clerk’s Office Hours: Closed X
Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Town,/City of ANYTOWN

Proof of domicile must be presented to the town,/city
clerk within 30 days after the election date
SEPTEMEER 18, 2017

Clerk Address:__ 123 MAIN STREET.
Email Address:___ ANYTOWNTOWNCLERK @ GMAILCOM
COffice Phone #:_603-555-0744

Clerk's Office Hours: Closed X
Monday o AN o 3PM
Tuesday SAM to IPM

Wednesday X 1o
to TPM

Friday
Saturday



Registration Form B

one4all

Qlf the applicant does not have the necessary evidence
of Identity, Citizenship or Age (highlighted in pink):
v'The applicant must complete page 2 with the
clerks or supervisors guidance telling the applicant
what documentation is missing from the form.

v Clerks or Supervisors must sign “Sworn before” if
page 2 is used for any affidavit.

Iftbnfmumedmplaccofpmf fuh:uy ge, mhlplhaeb swurt!u nwhm&‘mu u\m:and accurate thebm ay ke

This formwas executed for purposas of proving (applicait shall circle y no and mirtal 2ack (ram):

This section

Identity YesNo (initials) w'om befere: is only used
Citizenship Yes/Ne (irutials) e <
Age YesNo (iitials) for: identity,

Officials who may raceive the swom affidavit. modetaior, depury age or
\ moderator, assistant modarator, town cleck, depuaty fowm clerk, city clerk

deputy city clerk, ward cleric, selectman, supervisor of the chacklist, citizenship
registar, deputy regisuar, notary public, of justioz of the peace.

PRINT name of Apphcanf
In accordance with RSA 639:24, the o penalty for knowngly afpwpouhp oviding falro mformation
whan segistaring to vote or voting 1 a class 4 wusdemoanor with a maxwwum sentonce of wnprisonmaent
Signature of Applicant notto exceed ono-yeer and a fine not to axceed §2,000. Fraudulently registering to vote or voting is subject
to a il penalty not to exceed §5,000. In accordancs with RSA 659-34-2 » mgmmcthmourﬂwuﬁ ¢ same slection is
a cless B felony with a maximum sentance of imprisonment not to exceed 7 years and a fine not to exceed $4,000.

July 2017 Fom B RSA 65471V




Libertarian Party

Libertarian Party is now an official party in NH
dElectioNet has all the “LIB” updates
Do you need to add a “LIB” ballot clerk?

v" No - RSA 658:2 provides for Inspectors of
Election to be chosen from “each state
political committee of the 2 political parties
which received the largest number of votes
cast for governor at the previous general
election.



UOCAVA Voters



UOCAVA Information
45 Day Deadline

1 What is the 45 Day Deadline?
Q Itis the 45" day prior to the election.
v It is a Saturday.

d Any requests for absentee ballots from a UOCAVA
voter received before this date, must be mailed on
or before the 45 day deadline if ballots are available.

d Continue to send ballots after the 45 day deadline if

requests are coming in. RSA 657:15




pemy UOCAVA - 45 Day Deadline

August 2018 Calendar September 2018 Calendar
2018 AUGUST 2018 SEFTEMB-ER

| rutines jeateding] Tiadibe |

L[
PP PP

¢
ﬂﬂﬂﬂmﬁﬁ
i -

December 2018 Calendar
2018 DECEMBER

[ mmtar | votioar fucomtionr] namisar | omar |

. ------I

July 28, 2018 - UOCAVA 45 Day Deadline for State Primary Election
September 11, 2018 - State Primary Election

September 22, 2018 - UOCAVA 45 Day Deadline for State General Election
November 6, 2018 - State General Election




mciall UOCAVA - NEW FPCA

Voter Registration and L S S ——

their families, and dtizens residing outside the United
Abse"tee Ba I IOt Req UESt States. It is used to register to vole, request an
Federal Post Card Application (FPCA) absentee ballot, md Lpdd:e your contact information.
Print clearly in blue or black ink. See your State’s instructions at FVAP.gov.

O I am on active duty in the Uniformed Services or Merchant Marine -OR- O I am an eligible spouse or dependent.

LrﬁqJ?TiTI\albsmtee 0 I am an activated National Guard member on State orders,
'Inaniticﬁrlaanleﬁiglig: O I.am a U.5. citizen Fving outside the country, and I intend to return.

O I am a U.S. ditizen bving cutside the country, and my return is uncertain,
O I am a W.5. citizen bving cutside the country, and I have never fved in the United States.

Suffix (Jr., I)
Previous names (if applicable)
Birth date (MM/DD/YYYY) !
- - Driver's hcense or State ID =
‘Wour voting materials will not be sent to this address.
Street addrecs Apt =
Cizy, o, village State
County ]
‘Wour mailing address. (Different from above) Your mail forwarding address. (If applicable)

Provide the country code and area code with your phone and fax number. Do not use a Defense Switched Metwork (DSN) number.
Email: Phone:
Alremate email: Fanc

How do you want by O Mai B .

receive voting materizls O Email or online EE“::}“L @cd_)party

from your election office? O Fax primary 2

6. What additional information must you provide?

The following need mare information: Alazka, Arizons, Puerto Rico, and Vermone, (Ex. Witness signature, proof of residency, etr.
Mhumayalsnguse&k#mdaﬁfymrmﬂmﬁm?kﬂi%gdmh[a&em:thﬁprg%ﬂ. J

7. You must read and sign this statement.

1 swear or affirm, under panalty of parjury, that:

= The information on this form s true, sccurate, and complete to the best of my knowledge. T understand that a material misstatement of fact in
eompletion of this dacurment mey constitute grounds for comviction of perjury.

= [ ama LS. citizen, at lsast 18 years of age (or will be by the day of the election), eligible to vote in the requested jurisdiction, and

= I am not disqualified to viote due to having bean comvicted of a felony or other daquelifying offense, nor have I been adjudicated mentally
incormpetent; or if so, my vating rights have been reinstated; and

= I & nok registering, requesting a ballet, or voting in amy other jurisdiction in the United States, excapt the jurisdiction cited in this vating farm.

Sign here ¢ it !/

(MM/DDYYYYY)

Ths evizrraston i doe ofcal e caiy. Armp Lrauthrioas e may be purshabie Sy b ‘St o 76, (T 03- 281 7), (M8 . 07045883
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Federal Post Card Application (FPCA) Best Practices

Create a "Master File” folder for the currentyear for all FPCA's received in 2018.
Create additional folders for each election being held this year, for example:
»  *Town/City Election, *State Primary, *State G al, *State Special
Make photocopies of the FPCA and place a copy in each of the election foldersthe UDCAVA voteris
eligible for.
Keepthe copyin the Master File
Give the original FPCA to the Supervisors ofthe Checklistper RSA 657:14, RSA657:19-a
Generate the “UDCAVA” and “Absentee Ballot” lists.
*  Reports/ Voters / UDCAVA
*  Reports/ Voters / Absentee Ballots / List (Primary and General)

o Generate the UOCAVA and Absentee lists to reconcile the number of FRCA's in your “Master
File" to your ElectioNst UOCAWA list. Your UOCAWA list should match the number of UOCAVA
voters on your Absentee List with the exception of the Undeclared UOCAVA voters for the State
Primary that did not declare a party.

| just received an FPCA. What do | do?

¥ Date stamp the FPCA the day you receive it. This will become the “Request Date” in ElectioNet.
o Isthe voter onyour checklist?
*  Yes. Flag the voter as UOCAVA. Enter the “start date”. The end date will pre-populate
with 12/31/2018 RSA657:19
s Enterthe requestfor an absentee ballot as a UOCAVA voter.
»  Activities / Elections / Absentee Ballots / Search
Mo. If the voter is not a registered voter in your town/city the “Request Date” now
becomesthe “Registration Date”. The FPCA is considered a registration form for
UOCAVA voters. RSAB57:2, RSAB57:4 1ll, RSA B57:19
& Clerk/Supervisors enter the voter in ElectioNet.
* Flag the voter as UOCAVA. Enter the “start date”. The end date will pre-populate
with 12/31/2018.
Enterthe requestfor an absentee balle
o Activities [ Elections / Abs allots / Search
#* Sendthe ballot without delay. Enter the date mailed in Electiohst. RSA 657:15, RSA657:12

Which ballot do | send, E-mail or Mail?

¥ Insection 1l ofthe FPCA, the first 3 categories receive a regular absentee ballot. RSA 657:19
O 1 am on active duty in the Uniformed Services or Merchant Marine - OR -0 1 am an eligible spous
ordependent.
O Iam an activated National Guard member on State orders.
O 1am a US. citizen living outside the country, and | intend to return.
In section 1 of the FPCA, the last 2 categoriesreceive a Federal Office Only (FOO) ballot. RSA 657:2
O lamaus. c ding outside the United States, and my return is not certain.
O lam a US. citizen living outside the country, and | have never lived in the United States.
¥» AState Federal Office Only Write-in Ballot is only used when box 6 is filled in oran addendumis
attached and specifically requested by the voter under “special circumstances” where the voter
cannot receive and return a ballot within 45 days. After the 45 day deadline these ballots do not apply.
RSA 657:10-a

» Email or Mail — FPCA —See Section “5". Do not hold ballots to send in o group. 2018v1




wm How to Enter a UOCAVA Voter

A UOCAVA voter does not use a Form A or Form
B registration form. The FPCA is all they are
required to submit for voter registration.

QElectioNer - More than 30 days prior to
any election

1. Did the voter register 30 days or less prior to an election )
OR on election day? €5 ND Election Date -- Name:

2. Did the voter provide evidence of domicile? @Yes @Nu I Vv




wm  How to Enter a UOCAVA Voter

ElectioNet - 30 days or less or election day
registration

1. Did the voter register 30 days or less prior to an election
es No
OR on election day? @

2. Did the voter provide evidence of domicile? es @Nﬂ

Election Date -- Name:

e 2




OMake folder(s) ahead for the year
v Hand out of 2018 folders

QGood for one calendar year, unless otherwise

S

pecified.

dPut one co;

t!

hey eligib)
v’ State S

py in each folder for every election
e for:

vecial Primary or State Special

General 2018
v Town or School Election - 2018
v' State Primary — September 11, 2018
v State General - November 6, 2018



FPCA Best Practices

] Run your UOCAVA report to check to see

how many UOCAVA Voters are on your list.

v" Reports -> Voters -> UOCAVA

v" Uncheck all UOCAVA voters who do not
have an “End Date” of 12/31/2018

] There are 2 pages, including a cover page for
the UOCAVA report.

04/24/2018 UOCAVA Voters -

UOCAVA Votars - St

Voter ID

WARD : 02

s
Pt e
—

- e s ad



FPCA - Online - fvap.gov

QCheck your clerk information
Online

QdClerk - Mail, Contact Number,
Fax & Email Info

AIf Information is incorrect
dEmail -

ACC: nhvotes@sos.nh.gov



mailto:Vote@FVAP.gov

Candidate Filings — RSA 655:15

QA Official with who to file: “For state representative in a
representative district containing one town or ward
and for delegate to a state party convention, the clerk
of the town or city in which the officer is to be chosen.”

A Check the party of the candidate on your checklist

QState Filing period is: June 6™ - June 15,

QEach day the clerk MUST mail the “Original” filing
form to the Secretary of State’s office.
v DO NOT FAX the filing form.
v Only the mailed original form is acceptable.
v Each filing must have a “Statement of Financial
Disclosure” RSA 15-a

QClerks should keep a copy of the filing in their office.



Party Changes Notice

VOTERNS!

Have you checked
your Party?

NO PARTY CHANGES
AFTER June 5, 2018 FOR STATE PRIMARY

» Online: “Voter Information Look-Up”
https://app.sos.nh.gov or
» See posted checklist




Candidate Filings — RSA 655:15

dA candidate may file for any one of the three parties:
v Republican,
v Democratic or
v Libertarian

QIf a candidate wishes to file for a party other than,
Republican, Democratic or Libertarian:
v They must file with the Secretary of State’s office.

QFiling Fee for State Representative is $2.00 and the fee
stays with the town/city.

QThere is no filing fee for Delegate to the State
Convention and it is only for the Republican party.



Candidate Filings — RSA 655:15

QThe last day of filing, the candidate must file in person
between the hours of 3 — 5 PM. RSA 652:20

dThe Clerk must be in the office during these hours.

QFiling Fee for State Representative is $2.00 and the fee
stays with the town/city.

QThere is no filing fee for Delegate to the State
Convention and it is only for the Republican party.

QThe filing package should be sent out around the

middle of May with all of the forms and instructions
from the Main Office.



Archives & Records
Reminder

ARSA 659:102

v Within 9o days of the closing of the polls for each
regular state general election...’send one of the
marked checklists”...to the state archives.

v' Check your checklist for any private information

v This should be the original - Keep a copy for your
office.

v For towns with a check in and check out checklist -
send the check in checklist and keep the copy for
your records. They should be retained with the
clerk for 7 years.




Voter History from ElectioNet

a Voter History is Public Information
v It can be viewed on the marked checklist

v' Marked checklist is the “official” document for Voter
History

v" Clerks should charge a “Per Page” fee for a photo-copy
of the marked checklist

v" Town or City Wide - Electronically it may be generated
as an “EHAV-DFE”

= Electronic History of Active Voters-Disk File Export
= ElectioNet -> Help -> Instructions -> EHAV-DFE
= RSA 654:31 applies to voter history requests



Voter History from ElectioNet

dRequests for voter’s history comes from the
marked checklists — the “official” document
v Do NOT print the screen from “Election History” in
ElectioNet for one voter

v' There is a factor of human error in scanning the voter
history, the voter may or may not have voted in an
election

v' The requestor is not allowed to single out one voter for
electronic information.



Checklist Requests

AElectioNet must be the source for all checklists

v'RSA 654:27 now allows supervisors to hold their
sessions between 6 — 13 days prior to an election

v Checklist is real time — make note when your
supervisors are going to have their session

dTown Clerk keeps copies of all marked checklists

QdSave official checklists locally to your computer for
future reference (and security)

dReference RSA 654:31 for checklist charges



AVS - Accessible
Voting Sytem

onegall



onegall
Accessible Voting System (AVS)
Tablet Based

Open Source - Transparent

one4all

No phone or internet lines

Any voter may use the AVS
Encourage voters to try the system
System is for all to use

Working on new voice - not as mechanical
Do Not wait to turn on the tablet until Election Day



onegall
Accessible Voting System (AVS)

Tablet MUST be returned Election Night with the
Return of Votes Envelope

SOS has a small window to reprogram the tablets for the
State General Election

Tips for a Successful Return of the Tablet:

Undock the Tablet & power the Tablet off.
(Hold the start button for 12 seconds, until the tablet goes dark.)

Attach the Portfolio Cover (it attaches magnetically to the tablet.)
Place the Tablet/Portfolio Cover hinge into the cut out

section so the Tablet fits flat in the box.
(Tablet will easily fit in the box with the yellow assettag facing upside down.)

Place the two elastics around the closed box and when ready insert the

“Election Returns” envelope under the elastics.
(NOTE: Two extra elastics have been placed in the bottom of the
Tablet box.)

Deliver the Tablet box and “Election Returns”
envelope to the designated State Police location,
where both will be returned to the Secretary of State’s main office.




one4all
Accessible Voting System (AVS)

Don't wait until the last minute to test your AVS tablet

Test them at least a day or so ahead of time so you may
contact us if there is an issue.

[t can be very frustrating if they do not work properly
as the election is happening. Call us immediately when
you know something is not right.

Keep the voter there if possible so we can walk you
through it.




. one4all
onedall Accessible Voting System (AVS)

The AVS set up sequence is vital to its performance.

Although you may know what cable goes where, they
have to be attached in a specific order.

The set up instructions are available in Help /

Instructions / 2016 - Accessible Voting System - Set up
Booklet

STEP Four

emove the “Folio Cover” from the TABLET.
e -mamr T L- “he DOCKING STATION.

STEP Five STEP TWO

Turn on the Tablety p, s to the Docking Station




BEST Practice for

Elections
and
Reporting



CGhecllist‘Best Practices

NEED FILM?

Last Chance prior to state primary




Best Practices for Election Day

RECRUIT BALLOT CLERKS ALL YEAR LONG

QAsk every voter who registers to vote

v Would you be interested in
working the polls on election
day?

v Make a list with notes of the
voter’s qualifications

v" 17 year olds can be election
officials RSA 658-7-a

v Towns have been very successful
with this approach



Best Practices for Election Day

a Always run the “Long Tape” Report for Accuvote
v For ALL Elections

Q Confidential Voters — Address Moderator’s Procedure
v" RSA 659:50

a The role of Supervisor of the Checklist CANNOT be
simultaneously combined with the role of Ballot Clerk

O Encourage Moderators, Selectmen, Clerks to do “drive-bys”
of the Ballot Clerks

v Note if they are marking “Party” for UND

v Note if they are marking the “Out of State” Drivers
Licenses



Checklist — Best Practices

QIf a voter has died after the checklist has been printed,
v We highly recommend to put a red line through
the voters name and write the word “Deceased”.
v'The election official performing this process
puts their initials next to the word “Deceased”.

QDO NQOT write a date of death or how this information
was obtained.

v'The checklist is a public document. Death
information is private.



Checklist — Best Practices

ANHVRIN Report - Clerks still need to run for the
Supervisors

dMatched Death Records on the “System
Reminders” screen shows exact matches only

v If there are spelling errors in the name or dates
of birth, they will not be matched

v Clerks & Supervisors are the best source to
know the correct voter information.

QPrint NHVRIN Death report before sessions and
on the morning or night before election day.



Checklist Reminders

dBallot Clerk Procedure - Primary
v ElectioNet -> Help -> Instructions — 2017 —Ballot
Clerk Procedure — Primary or General

AQOut of State Driver’s Licenses must be noted on
the checklist for ALL elections including town,

school and special elections

Town of W v NH
Official Checklist
Print Date : (u/20/2018 SRSV SO ELECTION - 25/0/2018 Page 1

Party Voter Name Identity Domicile Address Ward Voter ID Barcode

Ward 00 CVA PO Box 93

2 UKD i RYANN W O 18 WESTST7 oo 300156056 ([N
Deceased SMB
B sty RE R oo 3o0071626  [|IlI[I[AIMIFINIII

AV.
7] REP s C AR OL INE O 7 GOLF DR oo 047000273 {1/
e g

M REP s D A\/|D M JR O MA  105S MAIN ST oo 17e000120  [[[MINANIN

LIB 22 Main Street
M UND st DAV/ID MERRILL O ] oo 047000274 [|NMIBITINI

SR




Checklist Reminders

dWhat is wrong with this Election Day Registration
marked checklist page?

ELECTION DAY REGISTRATION




Checklist Reminders

dNew Election Day Registration Template
ElectioNet -> Help -> Checklist New Registered
Voter Template

. Tow o
Immm

Election Date:

Page &:
oospl] ~ Address |
I
I
I
I
I
[ [ ]
I
I
([ ]
I
I
- ]
I
I
[ [ ]
I
I
I
I
I
I
I
I
I
 r r ]



cta Affidavits

L 90 solemaly swear (o5 afficm) vader
P e o7 Vo]
e e T e AT

duly qualified voter of this town (o ward), and bave a legal donsicile thesein.
M telephone cumber (requested but oprional) is sadmy

Email addvess (requested but oprional) is

Sigaarare of Vorer)

tection: (] Town ity Elecion Date
O] Preidental Prmary Eiecion Date: 02
O Stae Primary Etection
O Sate Genenn Election Date: 11082016

3 Challenged Voter Affidavit Form (CVA) ===
v" Yellow Form - Can be any color
v" CVAs do NOT go in the Sealed Ballot Box

d Attach Photo E—

voter execates @ challenped vorer affidzit. the moderator or the woderaior ' destgnee shall take @
imomediasely priw and aftach fhe phoRFYAPh 1o, .mlauxunn-p:nq.n-mw

and be i color. The moderator ar hes ov her destgnes
vover

plscgrapn
° Sform. The, el meies. or i
photop: the
amable 1o e (v plosogruph s 1 gt flare or Othar cocse beyand the swdarator's o b o
destgnee’s reazonsbie contro, Me vorer may axeckse o chalienged voser afidavir withour a phorograpk
13) I tve voter obyects 10 ke PROSZTaph reguirement because of religious delief, he or she mazy evecule an
affidont of religious exempeion iu accondance with RSA 65913-b, which thall be amested 10 by an elaction efficer
and amacied 20 the challenged vecar aftdarr

Who can take the 5oto” ~ The modector of ey of hee designes, who sl be s election officaal, of sotber persea

 ElectioNet -> Help -> Instructions [k i

Prepare Camera Instructions
*  Remove camera & film foos the “Accessible Voting System” plastic bin
Comezs - Opes o kg compariment dot fn e buck:
Open the Fugifilen package - 10 picnuces =!
-l

Insert the film into the camera liming up the two
yellow lines

Close camera door watil you bear it click mto

pisce e

Tusn ce the camesn — busion i located
oa the lowes right of e fioat beas
2

Fromt lems will pop cot when the camera is ca. Leave e front bess on the house icon

For “New Film” only - Press the bution under the viewfinder
Filim case cover will pop up Som top of camern. *Repeat tis
process every time you insert new film.

Wass the votes of the flash 2sd tell theas they may close thesr -
eyes if they wish

Hold camers and align the voter's head in the circle through the

Press the button vader the viewfinder

The picture will pop up Goen the top of the camers. It will take

approxisately 2 sauutes 8 fully develop
© Attach the pocture (0 e “Challenged Voter Afidavit™ (CVA)

Viter and Election Official sign the form.

Shut the camesa off after taking the picture by gearly pusking in.

the front bens. This will conmerve the “AA™ batteries.
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one4all

Challenged Voter Affidavits

1 HAVA Office has called Town/City Clerks asking them if
they have the CVAs on file and how many forms do they
have for the 2018 Local elections?

1 Do you have a separate folder for each election? ;ﬂ

33-A:3-a Disposition and Retention Schedule. — The municipal
records identified below shall be retained, at a minimum, as follows:

XXXVIII. Elections-challenge affidavits by the town clerk: until the
contest is settled and all appeals have expired or 22 months after the
election, whichever is longer.




Challenged Voter Affidavits

1 HAVA Oftice is reconciling the CVAs for the
2018 Local Elections
v' Helping with the verification for the
Attorney General investigations
v" We cannot thank you enough for helping
with our phone calls. Your willingness to
help is overwhelming.



Challenged Voter Aftidavits
January through June 2017

 There were initially 153 CVAs
v'118 = Post Card returned by individuals
v' 20 = Voters recognized by election official
in follow-up
v' 15 = Forwarded to AG for investigation

1 It was a “HUGE” success!



Sworn Statements of Domicile

 January 1 - June 30, 2017
v' 338 = Individuals signed Domicile Affidavits
v 46= Envelopes returned by USPS marked “Return
to Sender”
» (Of the 46 envelopes returned, 22 were
eliminated from further inquiry
o Address in question was confirmed by
credible 3™ party or USPS informed they
were temporarily away
» 24 Voters were forwarded to AG for
investigation



Sworn Statements of Domicile

d July 1 - September 7, 2017
v' 48 = Individuals signed Domicile Affidavits

» 43 individuals were determined to possess NH
Driver’s Licenses

» 5 Follow-up letters were sent to the remaining
individuals
o 1individual had an expired NH DL
o 1individual was returned as undeliverable
o 1individual was referred to the AG




Sworn Statements of Domicile

d September 8 — December 31, 2017
v 126 = Individuals signed Sworn Statements of
Domicile
» 2 individuals was referred to the AG



ElectioNet Wish List or To Do List
[tems Completed




ElectioNet / Help / Instructions

onedall

hey are Growing Every Day!!

Main Menu:
Activities Instructions

Reparts

R v We cannot possibly

Application Overview 2015 mera Instructions

Getting Started 2016 - Accessible Voting System - Set up Booklet
Activities Help 2017 - Ballat Clerk Procedure - General

nin e print out all of these

Upload Instructions
= 30 Day Letter Process - 2017 v5
BECEIED Absentee - Not Reqistered io Vote Package 2018
Absentes Ballot Insert - 2018 v3

== instructions for you.

Ansentee Ballol Rejecled Reasons 11-2016
Ansentee Ballol Return Farm - 2018 ' '
Alpha Vater List - Certification Page Template l l C a I I
e Batching an Election Process - 2018 ’ LI
*

76 % Challenge Form - Asserting A Challenge

ey - -
- f— Challenged Yoter Affidavit - 10-2017
M Ele_cthNet | Checklist - DFE - Disk File Export Instructions 2018
Service and Information ... Reformed, -

EBCD - Activity Log - Persons Having Access

EBCD - Standard Operating Procedure

EHAV DFE (Election History of Active Vobers Disk File Expart
Election Official Information Required Per RSA 654:45, WII
ElectioNet Acronyms B Quick References

Electiohet Reports Most Frequently Used 2018

Elections - Guidenee from Albermey General and Secretary of Stale
Excel Formatting Instructions for Disk Files 2018

FPCA Flow Chart

Tips and Tricks - Did Fou Khnow
UOCAVA - Hew ks Email an Absentes Ballot 2018

Instructinns 2018
oo erifiahle Action of Domicile - Clerk 10 Day Tem
IE 10 - Allow Software 1o Run or Instell Verifiahle Action of Domicile - Clerk 30 Day Tem
1E 10 and 11 Browser Sattings

Long Tape Instructions - Accuvote

Mailing Labels from Electiol 2018
Vaber History - How bo Edit 2017

Qath of Office Template Vaber ID Explanatory Document - 2017
Oaths for Ingividuals Requiring Assistance in Voting Voker ID Law Poster 10-2017

Order of Names on the Balist - 2017 - Town, School ate. oterInratmenen  PUBE 5F Privebe
Out af State Chief Election Officials 2/2018 —_ —————————
Out af State Driver License Batehing Instructions B e

Palling Place Infarmation Add/Maintain 2017 Vaber Registration Form A - 2017

Eurity of Elections Poster - 2017 Challenges Vober Registration Form B - 30 Days or Less Prior bo ANY Election

urity of EBleclions Poster - 2017 Voler Freud Windows 10 - Default o Internet Explorer 11
Purity of Elections Poster -2017 Registering and Voling
Qualified Voter Affidayit - 10-2017
R ; .
RAE RIIBI for Access Form IHZCII.S PCC Tach



Wish List Completed

] Return to “Undeclared” Report
v Updated with “Libertarian” Party
v Can now Combine Districts

 Updated ALL reports & screens to
reflect “LIB” party

J UOCAVA module in the Voter

Registration form

v Added capability to select
Domestic or Overseas




mcsn Wish List Completed
d Updated DMV License field to
reflect new formatting.

: . T
@New Hampshire i DRIVER LICENSE &3

01/02/2022 'NHL12506717

BGVEN SAWEY
HOLLY

Y2 NNEN DR
concono.uwnoo

‘31&: L e os S T AN
BK Bk

s-ds' u\ss
N !a.i:.)ﬂf: JLAY &a‘m g
011i2017 01/02/1996

poiass D

MYS‘U'&"’ aumacon éwosiesn g qp &2 Q




Wish List Completed

»Return to “Undeclared” Form
 Updated with “Libertarian” Party
v ElectioNet / Help / Instructions
v' May be enclosed with absentee ballot
documents
= Enter Voter ID Number
v' Used for an “EDR” who is not on the

14 . b
UNDECLARED VOTERS
u I - ELECTION DAY PARTY AFFILIATION CHANGE FORM
Name: -




Wish List Completed

4 In City wards only, the Suffix A and
Suffix B fields were holding the data
between address ward changes.

= Residence Address:

Search Street Name

Ward Change

umber Suffix A Suffix B Street Name Unit
1 | ™ ]

Address Line 3 Residing City/Town State

Postal City/Town Postal State Posta I!Z ip Code Geo Code Longitude Geo Code Latitude




ncsall Wish List Completed

d NHVRIN Matched Death Records
v Matching exact first and last names

v' And DOB
v No longer will the system send another

town’s death notice - UAT

NHVRIN Matched - Death Records

@“m
M\wwm

[~ M\Mfla/2°1sli

- ’m‘mlwﬂow

Reminders

Reminders

There are 315 Voters Who Have Moved out of your City/Town.
There are no items in my Correspondence Batch at this time.
There are 156 Voters Pending Supervisor Approval.

There are 250 Pending Removal Voters.

e
|63 JOLIETTE ST,
MANCHESTER, NH 03102 ‘D"“E/ZOIB’—
1206 CALEF RD,
MANCHESTER, NH 03103 ‘0“/15/2013’7
1276 HANOVER ST,
MANCHESTER, NH 03104 ‘MIIB/ZOIB‘L.Dmp:re

355 TORY RD, _
PoCReT e o3i0n 041872018 [ Compre |

There are no Matched Department of Corrections Records.

There are 75 NHVRIN Matched Death Records.
There are no new legal notices.

There are no NCOA voters whose NCOA type need to be assigned.
There are no NCOA voters whose Return type need to be assigned.
There are no NCOA Notices which are to be printed at this time.
There are no SSN Results to be Validated.

4 5 6 7I 8

1 2
Next 10 << Go to Page No.
Print List




onedall

U Inquiries / Voter Registration
v" Search City/Town
= Scan/Print

= Print Wallet Card

A Inquiry Voter Registration
Activities
Reports
Inquiries
Voter Registration \forer Identificrs:
Voter Absentee Ballot

Voter ID

L1

Voter Election History
Voter Change Audit
Voter Petition History

Clerk Informat
S ST Search Name:

Current

Voter Name:

Archived Voters lml Name

By [G]previous e — e —
Help Date of Birth

Logout [ ]-

L[]

Search Address:  Street Address:
(o] current city/Town

Select Voter - Inquiry Voter Registra

Date of
Birth

Last  First Middle Voter Id Parly‘ward

Name Name Name

Residence
Address

83A1/4
wieiosrien STEELEAILL it 00
it

‘Select Status Suffix

‘ DODGE SUSAN

1

<< Go to Page No.
Generate 30 Day Letter Display Signature

Note: If status is blank, that implies the voter status is Active

Wish List Completed

VERIFICATION OF VOTER REGISTR/
NH

" " #

This is to verify that
SUSAN DODGE
A 1/4 STEELE HILL 6C

istered voter in the Town of

vE4R B

United States of America. In witness whereof, I have
hereunto set my hand and affixed the seal of the Town of

Citizen
Dated:

Voter Registration/Change- Final Activity

Voter Name:
SUSAN DODGE

Voter 1D:
mebbrrecia .

Print/Scan Options

RePrint Voter Registration Card
Print Residence Address Label

Print Malllng Envelope

\ Mailing Address Label

Prlnl wallel card
Print Incomplete Letter

|Scan Voter Registration Form
Scan Party Change card



Wish List Update Reminders

30 Day Letters — Updated entire process
] System Reminders

v Moved out of City/Town

» Added “Print List” button

v Pending Removal shows reason
1 CVA report shows election it was signed for
 Petition Module

v" Updated to report by alpha of last name
U Print Voter Registration Card - Updated to
reflect current status




one4all

d Reports / Elections / Barcodes

Bar Code Scanners

v" New Bar Code Scanners — Purchased by Town

or City
= Same Scanners
= Use Code 39

» [f the scanner beeps when plugged in, it is

working
= Not scanning
o Quality of Paper
o New Toner supplier
o New Printer

Republican = R Demacratic =
Hmm lim

Al R

Encoding Type - 39

Republican Demors

=R atic = D
L LTI

Absentee of CVA =Y Regular or CVA =N

bsentee or CVA =Y egular or CVA = N
Hnm [

Page 1
User 1D :

Unknown = U
(1]

Unknown

ni =U
(A



Voter Information Look-Up

O Voters may view their absentee ballot information:
v Date requested © mim: S
v Date mailed
v Date returned
v Rejected Reason

A Check their party or ward
A Students may use to prove they are registered
a Polling place

A Clerk information

A Link to the Secretary of State’s Website

Q It takes 24 hours for the information to Update in Voter
Information Look-Up



ElectioNet -> Help -> Instructions

TRACK YOUR BALLOT

Voters: check your party, find your
polling place, and more...

Absentee Voters

Track your ballots on:




NHVRIN Voter Checklist
Death Records

RSA 654:37:
Upon receipt of official notice of death, the
supervisors shall examine the checklist; and, if the
name of said deceased person appears thereon, it shall
be removed.



Official Notice of Death

QEPM procedure (Page 87)

dWhile RSA 654:37 does not define “an official
notice of the death,” we consider such a notice to
be:
v a copy of a death certificate,
v burial permit or

v'a “Voter Checklist” report generated by the clerk from

the New Hampshire Vltal Records Information Network
(“NHVRIN”). - '

ATTENTION FUNERAL DIRECTORS
Items in need of attention

Decedent's Residen.
When ¢ mpleﬁnglheDec edent's Residence (7a,7b,7¢,7d and 7e) this should reflect the physical address and NOT their mailing address.

Cause of death Approximate Interval:
If the physician leaves this item blank then you will need to enter NOT STATED for the interval.

Causes of death left off the death record:
Causes of death are being left off the death record when entered into NHVRIN, especially causes from 32. Part I
The original death record should match what is entered into NHVRIN.

Original Death Certificate:
Original death certificates shall be mailed weekly.

Death Certification Tab:
When completing the Certification Tab, if an ADME certified by signing in item 45 for a Medical Examiner,
then the items for ADME on the Certification Tab will need to be completed.




Help Desk

dDon't waste more than 10 minutes trying to figure out
a problem.

QCall us as soon as you know you are not achieving your
expected result.

QElectioNet ->Help -> Instructions has been updated
with new information.

QTake a minute to see what's new, so if you can’t reach
us, the answer may be at your fingertips.
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720 = Possible
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560 = Filled
8% Aftendance
Rate



All Training Stats

J2007 through 2018
v’ 2007, 2008 & 2009 have some missing
election law training numbers
JOverall Training for these years is:
v’ 14,582
JElectioNet Training Alone was:
v’ 2,360



KUDOS

QThank you to all that participate in the State training
programs that continue to educate you and your staff
to better serve your community.

dContinuing to improve your knowledge of election
laws and procedures will allow the process to flow
more smoothly and eventually lessen stresses.

dWe are here at the HAVA Help Desk to help you
succeed with bettering your knowledge of ElectioNet.






